T A el AT
o . q, e
T THIY AT Freiiicrapr AN O ~a1d Fell, BT G, AAPaeae Gol qeebl
TR G VIS TQETHT T

TMEIFHAATS (T ATAR fawre TR 5

WA =X (First Phase):-  forfera oem qUlig:-300
o == (Second phase):- ®FIIL AT wha, “HTH‘@? qqET
T i - K0
qU&T A (Examination Scheme)
9. 9IH I (First Phase)- it 9Q&m (Written Examination)
LE [ELe) Uiy | St | e TIEE X A Ep)
JoTAr
GIH | qET GOl T q00 | ¥o I | 90 W X 90 AT | 3 WU
THAWRE [
fgfta | awamts #wm= | Qoo | yo famrTa | 90 W X 90 uF 3 Huar
qAT AT

3. T&f@ == (Second phase):- FFIEX WY THAT, e QAT T A=qaaial (Skill Test,

Group Test and Interview)

o Ui Tl ot LR
FHFGEL T IqET q0 | YANTICH® 20 ffe
(Computer Skill Test) (Practical)
il (GER L) 90 | WHEHT SRHIA TEq 30 fFT
(Group Test) (Individual Presentation in Group)
BT A-qarat 30 |Wfe®
(Individual Interview) (Oral)

TEeT:

Q. I ISTHH AeIaTE Fow =) (i aken) oo fecdi =)or (FFeeR G ade,
Tlfed TUE T Seqard) T g5 AETHT @IS TS |

. THTA WU T A g3 WA g |

3. fafea q@emer qream sor Jorelt a1 Sl derar Sureh T ek 33 gy |

Y. TN FH U THRHT Fepel (Calculator) T WIS ®IF a1 9+ i frgdia
JUEHLT FANT T AT A |

¥, FrrTa wasr e dfusT agET gHAr TS | 9 A UGS WA g% 91 4%
WeaT SET WRT (Two or more parts of a single question) 3T T3Sl W =¥ (d g5 a1 del
feoqufie® (Short notes) |TeT Tiehd B |

q




&, TUEATHT WiAT WA, AF T AIAR JAEGHE Gear-ad 93/ [i5U aqe R gy |

. TR W g TEET EHA TAF WU Al geigs STRARAREE §Ig |
Tt Yo @UEHT TS I el WSH! JALIRABIAT TGIH |

C. U9 UGTHHAT SgH YS! A AU TETHTHT TbT B, U, g qer Hfdee
qQeTR! [T IaT 3 ARl e (SIS WUET 97 9Ingd 9F BargusT a1 9v T
AN WS) HIIAA WHATS Td TEAHHAT Wbl FFT] T |

<. W W (First Phase) # Rifeq wdemee gl woaw Srigaregeas 7 B
ST (Second Phase) &1 HFAET QY Y&, qHesd TUEA T Arqeiaiar Areaierd
TS |

Q0. FIW FXT (First Phase)aT folfd T&T ¥ T =0T (Second Phase) &1 €T e,
THfed TAAT T AqAdiB] FA AT ANHT ATGRAT A-aH TR THIRIT
e |

Q9. 9&THT AN [Wid: -00,/90 /08




WA Wi T AART
Y9 . q, e

T THI HAT AT AN qh A 9al, HT 998, aﬁwéﬁaﬁ

TG GAT WANIAICHE e Tameh! Tea=ha

T TF:- YT JIe T GHAHAS &9
grg (F)— 093 (3 ™ x 10 %)

9. T I mEq

1.9
1.
1.3
9.%
9.4

1.%

1.8

YMEAHT AT TeT: ATIRON, G=a T fergrrar

YIATHT B T ARG

AT T T AT

REIGEIINICE NI

AT FIEAT HAEA: HAAGR, &7 T (AT AT TR e
EIECISIEd

ST AGAAHG  q& T SOl AT T, AN THTSTH
YT, T T, FehrIarda® Ed I Saaanded e

oeh ey, e S% T U e 9% qeeee Sew

R. EEEH T A

2.9
2.3

R.R
R.¥
R4
R.&

R.9
R.T
R.R

YT GAUE EHEw

EEIKEIRCIERIE]

R.%.q faemares, HriwirsT, saaediuesT T ~aadieTeh]

3.1 Al 7, Fevs Rara T wsasr Aifdse

R.3.3 WAulHE q91 BT Wifa Memees! s wd faawr wriem
U ATIRR

ARG =aT, AN HT e T orerary

FHIIAHT HAeE qAT TACTHT HIEA AT G631

FHTIAD] MEH, AHAAD Ao T AT, FHEALHT, THTIAS
gfafaferca qor gsRcHs fTa9g

TSALhaT ATSHhIS TAT T, YT T TIMT Tl ATTHR

T, YT T T € A9 SAraeavae

T HTATTeRT, SqaefusT T Afde BTl Trewell A\t

R.90 YEER Farer uq, R04Q

gre (@)- R0 I3 R ¥ X 90 %)

3. e dar T geeEd

ER|
3R
3.3

A qaTh! AT, FHrd, faeroar T e
i Taeddl T Hdagar
St TR TITAN, G T e

3



ERSICEIL e E IR S e
3.M TIFT qEHT e EER WEed q9r ArEed e
3.6 T dgAT IAEIdcd T SaThaigdl

¥, Hq SHaeAdT T AT
¥.q T TIRAET /G GeE SqEaedmae: Wi, o, ST T 9RIR
¥.? focia sgaeams T gt SaREiicd
¥.3 @™ S T A MRl a9 96 Arared are
¥.Y T TEA R A T Ew
¥.% T G 9
¥.& T TACAT e, el T TgH Qe (Public, Private and Co-

operative Partnership)

¥.8  TIET qEehT AT AT 91 e
Y. I GATATHT SIARRT G

e ()- 30 9F (3 W9 X 90 IF)
Y. WEe AT

Y.q grEieie AT qur g

Y.3 EHINE U GiEddes Tl

YW.3 WIS SRE, WIS GET a9l SeHary

.Y HiEHide EfEear T a9

Y. T AgNEe ! EaoEr TR AgWEar U TR T
(TSI, SITASIToNTd, oifees Iy aer w1edy)

Y.& TMEEdT (SR, TETEEArS, e, Fiereedr, v freafua
SgEn)

Yo Tfed duTg: FEEdE AU (cyber crime), WIMA-aE@@T  (human
trafficking), ﬁ%ﬂq—cﬁ(cartelling),wﬁw (monopoly), ATdgdlE, HETE
T T ‘@%WT (Money Laundering)

§. HMYUP AHEE

.0 ¥® Iy qur Adw e

§. TIWT B AdH T FoITET T SHeET

€.3 A Frbmes w@ weEe: HiN, 9N, SAR, v, 35w R
BRI IEERCNIRE]

.Y AMdE fasmramr wewE &, ol & T et fEsw! it

§.%  AafTE I A= Weradr ¥ Aqdiid qedn

§.& TAIY TR T HA JEMHIT

.o e Fef




©.%
©.&
©.0
©.c
©.]

e (F)— 0 q§ R ¥ X 90 F)

@R A
ol g (W, 91 T Wi Adet: ot qa fadr T EawE
i), fommr et deae® qur TMT dEh! AT

N

T IRl ST T AT AedhHT SAeeH] qHE]
fareRTaaT AN FeTRTdr
IEEEIIETURDIEIPETU I EEIL

forshTa®T TIHT AEedsar T Watdear

AT SATEIT T qRAT 9

9.90 ATASTTHT Wiiatde ¥ fafaa sarhefgar

. qAETET 9FEg AHEe

z.9q
o.R
.3
c.Y
c.4
T.&%
z.9
c.g

e faferegar qar e

AT IR T HrE AR
AT g

ECRELIE)

AaER T AwE

ISl Geba qAT Il GLET

ILAT AT RIETHST SHAEATTT
FATATET GLEATHT THT TEh! JHaHT

B C R O 1 O L | 2 e O 2 O 2 O  a F LD

gre (&)

q. YEAHI ATIRUCHE TEATT == T8 AT HEaE 9ma g aerar
TR (40

grs (9)

R. WEHE WAl YATE WAl & deg ? Aesiee qa1 Jaedls Sdihl qes
TEHI JATIT T Tl AHHTS B AMdlg T dicbeg? A T8 |

(¥+%)
gvs ()
3. WET AT AT % AFwg ? TAAHT ST AIqIH! HARITHT AR
WUEHT TATHEE Gieh AT == T | (¥+5)
e (3)

Y. YR AAERET AEE Foerd T4 UgU TENd Ul Taey ATrEor FHaten

IIIEE AAITR | (L+%)



WA W AT ATART
Y9 . q, e

T THI HAT AT AN qh A 9al, HT 998, aﬁwéﬁaﬁ

TEH Gl QAT i T TEahH
g v THEEREE HIT T

g (F)— 30 g (3 W X 90 &)

. BT T AT I T AARRE T

9.9
9.
9.3
9.¥%
9.%
9.%
9.9
.
9.2
9.90
9.99
9.9%
9.93
9.9%
9.9%
9.9%

g T Al
BEISEIRCIEEIE]

Hifers & T AT ATIFR

T FrEitar T AeaRiea BT
el ARl &

VETER, GUEd AT T FFIRT a1
A% AEHAAT T ATCHETH
RIEEEEACNEICAREE |CY

e g AhleTd JUIES
Pl e IPEA R T FARS

HT AT g

AAENT a1

IqHrHT fBd e

e fe wieen @ T <
fafead =ama goTredt

BT FRTAT T ~AIH TG

e (@) -0 [ (R 99 X 90 %)

R. HIA IO T FHIAH! AT TEET

R.9
R
R.3
R.Y
R4
R.&
R.©
R.T
R.R
R.q0
R.19
R.9R

U, T, & AT AT T AT AR g GEHideh! deen

qfe Fegitarnt wedtar

ST FHIMNT F GoAT qoAE

TCATANIT SqaedTIT

Sifger TEaET AfER

T e =i AfHR

e e, fifga samw

B T

FeqHl qIT q89 Al

HETHT e

ST BT

HET AT (Wb HETH Bl Saaedmd qghd)
g




g (7)-30 IFF (3 = X 90 3F)

3. O VYT G SAETAdHT B BRATET

3.9
3R
3.3
3.%
3.4
3.%
3.9
3.c
3]
3.90
3.99
3.9R
3.93
3.9¥%

2.9%

0 | WL | = | AR R

T qHA T Fvaal Y T Aell adem
ASTAqRT ATTHR &

feradee! Tdi ¥ e

HITAAN TEIL, STHAA BT

AT AHIA, ATCATHT T FeHTLATHT

AR AT TAT AART AT

T [ 2 o 1 e ot | e ol 0 e o e e
REREES RIS UERICR

YA BITER HEThT ATE=M T ARSI
T Y US, 3003

THIT UF, 039

Fa=d AETId U, R0¥G

Tar=d deTAd  WIHE], 00y, I99 AT HIAEe, 1083 X
Sreen sremera Haamaeh, 06Y

A T HTAES FFamEe, 2063

e (F)- R0 3§ (R I X 0 &)

Y. GO O Wowfi H qFeear S

¥. 9
¥.R
¥.3
¥.Y
¥.4
¥.&

¥.8
¥.G
¥.%
¥.90

¥.99
¥.9R
¥.93

AAH! qar Aiedl, 08y T AT Saml HrfEiy diear, 306y
AT AU YR, 06y AT eleh! BioEr HrRiER @i 300y
RIS R (AT iR qar wrafeam) 9 06y

WETEAAT U, 0¥ Y, TAT HETEIAT (ATeA Hrafafer) Fammaet 304
YAWAY UF, 065

Y YT T T d8 (THE 997 dvaiqvay) geaedl U= qor
[BREIEK]

T THR = UA, 00

Ffer Y U 2038

SR, {eg TAT AT SARBAT "e (Jal ) U, 033

T F. 9 YL GUET (STAEAOT qAq7 @) U, 109§ q4r
et 2o

TP T T TRENT Yo HEtae U9, 300Y (Weer . 9)

YT Aeh AT AN UF, J00E a9 HodATee R006 (YT 4. q)
STy Tar U R0y e, aur Femwdr Far HawEe 3080 T yer
Femadt & U qer e




1L P L 2 e 2 o R M o R A T W K| IS P

qE (%)
q. faame gurarET IHfas IJUHEE ¥ F F Jedd@ T AW qgia!
HIZETEY ==l e | (4+%)
TE (@)
R. YA soaedoTa! U= BT J9HT AEIHdT T Hecd TUad] GeanAr
fargrr TR | (¥+&)
grg (1)
3, AN AR T A=A ATSerhT aied 5 A g freepr frerar wea
T@'@[ | (Y+&)
qre (9)
Y., HJ! AU R, 08y ATAR  HEA AU HYIHT TR T3
Tl ST WHh! G, Soad e | (q0)

TANTCHE TUET AT (Practical Examination Scheme)

fere Tt iaqqa(@ RUkEZ AqF Ay
Devanagari Typing LY AT Y e
English Typing FR 3 Y R
PRET A Word Processing AT
T ) 19 [Electronic Spreadsheet q AT
(Computer Skill i fite
Test) Presentation system q AT 10
Windows basic, Email and q HF
Internet
T 90 ¥ 0 fe
Contents
1. Windows basic, Email and Internet
. Introduction to Graphical User Interface
. Use & Update of Antivirus
o Concept of virus, worm, spam etc.
o Starting and shutting down Windows
. Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
. Concept of file, folder, menu, toolbar
. Searching files and folders
o Internet browsing & searching the content in the web
o Creating Email 1D, Using email and mail client tools
. Basic Network troubleshooting (checking network & internet connectivity)
2. Word processing

. Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

(=%



Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column

Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins
and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing



