WIS e AT,
TRETH. 9, BReETw R

TYT ST WaT ST Saree ah Teee o, e T¥IEE, <@ T o0 99,

YRR T e T UGEEH! Gell HIdTcHe TEETah QIS

TSTHHATS FATTER [T TR g -
TerfRer@ IET (Written Examination):- TIH =0T Uig:- Q00
I =R TUig:- 400
ﬂi}dﬁﬁ'{ﬂ(ﬁnal Examination):- ¥FJIT 9 geur T Feqarar Tﬁi ¥ O
Q& AT (Examination Scheme)
q. e aQem:- T =’OT (First Phase)
kKl T Uiy | S T Tt yIEer X A | 9T
JEQIC:
WG [ T QT N Y%
ERE S e qo0 ¥ 0 a@zb—i%ww YO I XRAF e
(MCQ)
R. fofem adem:- R == (Second Phase)
kKl ke iy | SAvlE e qomedt TR X 9F | 9T
THAHE AT T FIAl ST | & WIXLAT
i RIEEIECACE q00 ¥o | fawrd: 3 yuar
ST W SO | LW XqouAz

3. HATH A FFYEX W9 TY&A T =qarar (Computer Skill Test & Interview)

ELD] e QT JoTreRt THT
FFIET WY qq@w (Computer Skill Test) | 90 YANTeq (Practical) q¥, e
SR T s=aardr (Individual Interview) 30 i (Oral) -

TE:-
q.

o

I qETHH ASArers i wer (raw =R T g =) qur fead =R (7 ge
T IG&0T T Fwaaian) T g ANTH e R g |

T T A W g |

e TrET=hT ATeaH ST HOrel AT S A Jureq T S 5 g |

FET FgAH % (Multiple Choice) TEEHT Teld ITX [TAT Fedr TTeld I a1
20 WA¥d AF He TR g | A I ACTAT AFAGd AF 05+ YT T A7 BT uN
T B

UL F UHRHT FA@HAC (Calculator), HATEA ®IF a1 o+ F fAgda
JUHTT FANT T a3 B |

T WAt A AFTFT d3FT BHAT TIST A A AT USE WART g8 Al
@WT TG HET (Two or more parts of a single question) aT TU32T EEERRIG g‘% ar el
fewqufie® (Short notes)FI\T%_rf g |
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©, TOHAHT [T W A, A3 T ATAR JAGEAT FEagq TA/famEr {30 A9ER
g |

. fydm = (B v g1 TE EH TS e | geigs SuRURAREE
G | TS Yod® @USH] WHEEH! SR W@l WIEH Il YRAHH oY
TG |

. W UETHA AN F(dd] TA/ @t e o @o‘ JgusT  Auara
MESTHHAT THT HIAA, UF, Faw qar Aifdee Qe Wid 981 3 AT e
(GG UHT a7 NI HF §ASUHT a7 99 MY GINeT HUH) FEH WHAs I
METHHAT b FF] T8 |

Q0. IIH | (First Phase)ﬁ e qQEmEe E‘Fﬁ? HUDT SFIAREEAE WA fedid =T
(Second Phase) &1 feifga qd&mr Sfeaferd U39S |

99, e 9Q&m®r TIq =T (First Phase) BT UTH TRaT UTHTS ST qAUQeTd g dor f&da
FLT (Seceond Phase) F YHISEE el ESd aghl araAr fofea gemer Afder
I A |

9=, R 70T gHle qUHT IFRAREEATS I AdH SR FFYET T T T
FrqaTdTaT FEAfrd g o |

13, fifga wden T aFqA =T FFgeR AT 998 T Feqdididl B A AN
HATITAT AT-qH TAETRA THILTT TS |

QY. METHH R g [fd:- J085/03/3%
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1.

WIS e AT,
TRETH. 9, BReETw R

TYT ST WaT ST Saree ah Teee o, e T¥IEE, <@ T o0 99,
YEIHEC I eah! TeEEh! el YAiaicss e Tl e

YO U~ AT [ < AT afed T0Er

YA HH 30FAX R AF=50 ¥

1.9

9.]

1.3

9.%

9.4

9.%

VT -
1.9.9 fae®r e — Ferey, WednR, e, AT, S, 96, g4, e
g, YbH, SAAHE!, oI, BHTE, e, ey i
1.9.] AR WA-
1.9.2.9 TRAAT eI FRE T FEaeE
1.9.2.] WHdH Hidee: [HRH, ITaedl T aqae e
9.9.%.3 WNifers FEfEar T st
1.9.3.¥ WO WET FEMHET GRE T fEaRmEn, g
fafegame oo WUt ade qur amiee HRaTee ¥
e arstar faferear

Zfaerg:-

a) faw sfie- wEAmEl, AR wed, wew T fade framg
TFI=AT B

b)  UTTR! SAE™ (W By gTeray)
12b1 TEiaeE, TEgEeE T A9Ue;  9WNe, e ud

NERIIGERC L)

1.2b2 ¥MYHF ST aaT TSIGE TSAHHH, FRIT T IRITHES
1.2.b.3 SUTCTHT ABAAHT AT HUHT ATGATEE

ATAH! QHATSE T AiEpidd dAaedr

a) WA, IO, Hed T HIAAI, g, ST, WA, SEp, &, aiecd
T

b) HieHidd TFIRTHI B, B T Jeea

TR AfE Faedr: AHTEET E@aREE (HH, JUN, SA9R, W, AT,

T, feve, Taree, f@gd)

YR A, 9 T AN, WS, i, afepfae, afdE dEedr qeeee

TSN T 99T 7. § Bl ATafess areer

o wfater ¥ Tawer: et oo e S

a) fosm T ufaferenr e AmEstiaTar et goae e

b) e WET, GEAT qur gAR wEi ¢ Swfous Il

¢) “HAMEH (Evolution) T LT, TaTEed, T, @Y, GIIUMU, TLEHTS

d) 3 A T g AEdEE Wi, T, @, HiE, 9 T fhaAns
Ay
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1.9 wiRfaia® 9gfd T ardmEre
a) UINRAI® TG =T T YHR q41 S, I-TEaiHs a9
b) e Freera, S Rl o qgaeE € At Frasand g,
SAy  UREdd, eRaE UWE,  ASHded! &, ararERel,  9gu,
STHET, REAH, FEEY (FERas)
1.5 ¥g®H TE 99 (UNO), e TREmRl &= 9eanT @¥1ed (SAARC), fovees
(BIMSTEC) T TR (ASEAN) F¥er=l FHIFT ST
.8 URT T Fadid wecah ToHicE, AENE, AfH, IAHE, WEHS,
YA%He, ek, [EHR, Hal, iecd ad qRAMAS e adr Fa=ad
TfAfEfIE® T Aecdqyl sdihed adT AeRee qrerdl SHH
q.90 JUTE STOTHT <T@ ST R SN ATEvaE AR T W ATeUH IET
g aFerd B
FUATY, USEFd, A, 999, e, @, #Td, 9, Yged, e T
foafh, =4, Tem, Koy, Fuiaes wes, et s, Sead anr S
JeRET, T AR [AHd seaes, 9w yuX T 9eees, g 4, 9, W, 9
ENTAAHT AN g @ TATAT bea1d Haees! e w1

9.99 ST (Knowledge on Writing correct English sentence, Letter and report

According to English grammer based on the following syntatic functions):

a)  Noun, Pronoun, Adjective, Verb, Adverb, Preposition, Conjunction,
Interjection etc.

b)  Vocabulary:
Meaning of the words (literal/figurative/contextual), Single word for
expressions, Synonyms/antonyms and Homonyms/homophones)

R. WY g e RO I XR AF =¥O AF
9 Tiea® qlfchd TUE:
Arg, WEEHAE, ATHH, THEUA, AMHA, HlLS- (HILS, FRUH AH/THhd
foarss, frem T & 9 wfew, TfFE frawm, i @ikeww), 99 T R,
AWTAA, [, P/ Saedmn! Rt

Verbal reasoning such as series, analogy, classification, coding-decoding, insert the
missing character, common property, matrices, direction and distance sense test,
ranking order, assertion and reason, induction, deduction, courses of action,etc

IR WACHE (G AT 3 Gvaedl) difdbes qQe:
ATHA (AHH), qaEeqdr, [MH, Fies, JSUH el (Ae/Ihd) FHarsT,
S A, AidHE, TeaTs SATed], qeaTs S (€], AHGE T/ FRAT qveEed,
T, frel, grer, oA, dted, T e, o, awg T em

Quantitative aptitude such as series, analogy, classification, coding-decoding, insert
the missing character, common property, matrices,data sufficiency, arithmetical
reasoning / operation, percentage, fraction, decimal, ratio, average, loss, profit,
date/calendar, time and work, etc
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R3 IAWfees b TAHT:

ATHH, THCUA, UHEIdT, aMH, A, FAcas Faw, s =, dfda

=, P T afeest @, B @1 aetd aEe T e, g v/ R,

AT RIS ATHI, YA SRET ATHI, Ardmied AT, oAbl TqEmaR

Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles and figure formation and analysis,

dot situation, water images, mirror images, embedded figures, etc.

TIH IF AT W T 9T g TOE AT TR AT URTeeEare A

. o =
Aot el [+ \‘63'1%2 |

TIHATA AT AT MgH
T

TR £0 Y0

Uplg .9 1R 9.3 9% |94 9.2 |96 (92 |92 1999 [9.99 | R RR | R3

T gedr 3 3 3 3 R 3 R R EY R R & [~

AT T T 30 0

qHAT T98€ (Model Questions)
TIH - AR [ T AT e T

q. ST FrarsTeE 2
%, IqANE TWRANHT
g, AT TR
AT, AR RN

. gHIAT AT

O 0O W >
/u—o/u_og-|

g
?
q
Q
q

W o < o

9. ARE
. g
3. dEgH

Y. GgargHr

o
¥
E
E
¥

3. YR AT AN (WIQT F, Q) AT TART WA FI GIET EIA?

%) WA GEIHAl

W) WA A wiier qur areer J=Ar

M IR WHRH THE A

¥) AT AT AT A1oT HeaTeadah! e

3. GRS ATIRAT Tl 3 1 HH s 2 |

AT, SgATEl, |IqE+d, WS
B TTioe, AIq@vd, SgaraHl, ARE
C IS, AXE, WG, TG
D IS, AT, WA, HIqgrd
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¥, 959 T AW WG P WElGLTAT YabT 2

A. iRl B. Argferar C. =f&rr ST D. #vCTahicahT
Y. SeT s TR |
%, H0d et geas 9. T
T, WEMRAH! JZHTA 3. TH
T, GUIE AL AT ATTHT 3. g
Y, Ataw R e Y. TAFIT
* g T Gl

A 9 R 3 ¥

B ¥ 3 R q

C ¥ 3 9 R

D 3 ke R 9

%. QLA e WETHCAHT q@F F g7

A WA 9E B. AAHS qH C. TAEHYAE TABIT D. W@t dee
9. Tl SATATs TSI UTeTsh] ATdE I Hid TAGT @& gy g7
A. 90 yfaera B.40.9 Wicerd C. 0.7 e D. 90.3 Wit

C. qA® Hed T UG G2
A Saefides B.JUNE  C. IUEYF D. JUTE®

%. What is the meaning of “Wonderful’
A. Fantastic B. Direct C. Possible  D. Average

90. In a certain code language,
'134" means 'good and tasty’;
'A78' means 'see good pictures' and
729" means 'pictures are faint'.
Which of the following digits stands for 'see'?

A.9 B.2 C.1 D.8
Q4. B gheran weafera qhendiee 9e co wiqera et 3t wugE | I ahermEr K s
Tt et WUt O T 3 9 aderdier aheErmr geanfiar ST fues 9 35 S

Far et forge
A. 25 B. 28 C.30 D. 23

9R. 90 9T THET Feunll WaHT Yoid [CHel Ush ATIHHT Woal ST Hid g Qe ?
A. YO B. ¥¥ C. &0 D. R0
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8. ol e B 9 Bwee @ gee

A R9 B.R3 C. W D. 20

9¥.  d@®l "EASI Mirror image T TRMSTR4 |
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WIS e AT,
TRETH. 9, BReETw R

TYT ST WaT ST Saree ah Teee o, e T¥IEE, <@ T o0 99,

YRR T e ! TEEEd! el WaAaicHs [Rifed TQee! waasH

g 9= - qHEme FeuEE T qdviNe QT SgaedyT

gve (Section)(A) R WX 0 =30 T 30 AT
RITX L AF=90 AF

TR qroee, ATie Td aaEaiy Saen

1.9
1.
9.3
9.%
9.4
1.5

q.9
9.5
9.2

TIfers aedr/waey : R T Adaee

gramar : Rm T g

Seawer « Rl T weea

FAGTET : AGET T HEcd qAT I [EGATeTeahT 0T T YEATHT IUIeE

i e TaeE - FY, A, AR, wad, FEE IR T SHeth
A FEaHT araEHe® : e dF, [l &9, TFEHd 87 T EamE
— ol arEErd

AeTeg AHRHH T YL A, q &l AE(eS AT QT ST
SEET SHFTII, IEAHT T Taeqqs

AAERT ST, Fo B, AERoT Fgo T e aREa, RRRe
[RELZILE]

Q.90 Tl EFEHT TEdeE T UTAH] AqEd]
.99 vaad [EEE : TRE, SRS, Seared, °rd e, qioe g, Isi

e, Il Wil T IS S

1.9 TUg SHEEAT T HeTHK SUaedI=a ] i qedhl ThRHI 9ahi Ud Ja0

THRHT AHBT

.93 TR . B FERIG THE GH, A, WA, GEHId, A, Aidd U

AT ATEAT

_ ITAX 90 AT=0 AT
gvg (Section)(B) 30 JF
IAFAX Y AT=90 I[F

TN STEeT T THR

RA9
QR
R.3
R.¥
R4
R.%

EEIGCARCIERIE]

TR AR T TATHT TFHT AXIT

AN <=1/ f978T, AW TH e o A eed! qided T Haed
FIAH! A4 T Aged AT HIAAHT AA8E

AT TSTHT FALROM T HEe

IS FATARNH, GHTANGS GifHieed T ThRICAE [@WE, Ada <
gHa Afger, Fatea gorett, Fatee ==6, Jderdr, qaee T HatE saaeaT
TqrEee QT TS
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.9 TogIRh®! SiShiE T T, Y9 T T dehl ATTHhT

5 Y, YS9 T TIEE GE WG9 AeaaEaee

.8 WS BT, STATIMURT T ATMAD BV TEEl GHATT AT
.90 HET WIHET T TTEHT TRET qFeredl A b

X 40 = 30 3
g (Section)(C) RAAX A0 FF=R0 7% Y0 g
RV X Y AFT=90 AF
e Jar e U8 Sqaeds

39 FEAT STEEIHT
3.9.9 FAAT T FATAT IR ATURIM T Hacd
3.9.] ANOE STIEAITHT U=, IL9d, ATLAHAT T Hecd
3.9.3 OIOIQTQ'MHI {'i‘il(d’ﬂ Hecd, YhlY, HTETH
3.9.% HETCIHT STIEATT o1 Tt (MIS) T ATEeashdT T #eed
3.9.4 feoaeft srewes! weea T Aravasar
3.9.% @ SHTEAAT qUT WEIS TG
3.9.9 TEY, HETT T YEAR TG
3.9.c 9HT AU T J9H! HEcd
3. Gl YRR X 9 e
3.3.9 I T YOTTedl ¥ <T@ FFaeell SR
3.R.% TWHRH! AMSF B YUMelh! T THHE
3.3.3 Rl oo, a0 T el Sar vl
3.R.% E YEA (%, WG, A6k ad TR H qoed) qeaedl AT
3.R.4 qOE T @UHT Bicard T gfdde
3.R.% INC EER QAT AEETY
3.3.9 TRl BEaaeur, qored AU T IR geadl Qi Seatd
3.3.5 G, YU T T qEH] H a7 g HLHT AAHR &7 T e sEhie
qraeyl sgaed
3R AMIF YA GEEAR AT UUelie®  (SUTRA, RMIS, TSA, PAMS)
TqrEeel QT TSR
3.3 e ¥4t Yae
3.3.9 gEsHe Ja1 YaEs! 99 T Hecd, idaie a1 Farg T
AT/ ATETHE®
3.3.3 AEHE® HaT FATEHT FAT YSTIHHT qHHT T ARG Afqdr qar
e
3.¥ rENiFE GG geardl g oI
3.9 O Far U R0Ye qur FEHEel 1090 T YT MeHdT gar U g9
[BREIER]
3% AU SIfew S0 a9 sgaeddd UF, J00Y
3.9 YFER Far U, J04”
3.5 Y, Y T TIF 98 (QUad 997 A-aeareee) UF, 3001
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3.8 TEAIHT B qUT 9 TEERHT BT cAaedT

3.90 TETIHT YUSTHI UT TN HIAEE Gea-dl WA TR AR FouIN
ATEG AN, WETEl T&dh ] Hrier, Haf= dmn, geer a9
AT, HEIH-A qdT A-AUNTEH] A, T8 A% gl AN, Ta2T
ST AR

3.99 UET <l JAT ATANT VA, J09E (YIS 7. 9 ) qFaedl Qg Feard)

FES : TW TABT AETHAB] UHSEEAC Al PAREH] Tl AqHHd HFTER g1 |

=T @ve (A) (B) (©) ‘
TFAT W gt

SELIIS 30 30 ¥ O

el IO T By 3 R &

A I T B R 3

ST 9 et ¥ ¥ % 93

HAT B8 (Model Questions)
e - qraie SerEe T WEsRE Qe sqaeddT
T S FaAT ARRT (YW . §) BT B, Hed T ATHRHT G¥e-gdl TEer |
et BT ARAT A0 T I A, QA TR Heed Seord THer |
e T AE B B geArsTe |
JuTersh! ol A GuTelisET TEEEaHT Jeord@ TE AGET THE HAANEE FBTIT
T |
Y. TAEHT AT GBI Foerd TE T FAHHTAT Y29 H, q FBHT BT B
e wEdr afier Hale T g Jeerd@ T |
% HIEHT AT Iod T | emoarg & FrasH! SRIal T Weeaqui A
g ? A TR |
o, WHY AT B! b Bl? oA Haw AT T Hecaanl g2
S.  PAMS WA & g ? Jool@ THaME |
2. AN FF T URGERIAT O T GeAs e |

Q0. HIZTIE @TAHT ATURHA qcdg® Soaid TTHald |

K W o o
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- FHFgeT i 98& (Computer Skill Test)
TANTCHS T AT (Practical Examination Scheme)

o Uit [ELDERNIFIRED qF T\
Devanagari Typing R.LHAF yfime
English Typing R.49E e
FHFIYT T qqET 30 Word Processing AT
Computer Skill Test) Electronic Spreadsheet NEES
( p Presentation Sysytem S Fofite
Windows basic, Email and Internet NEES
e q03F o fime
Contents
1. Windows basic, Email and Internet

Introduction to Graphical User Interface

Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web

Creating Email 1D, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)

2. Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

3. Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.
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4. Electronic Spreadsheet
e  Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)
e  Creating, Opening and Saving Work Book
e  Editing, Copying, Moving, Deleting Cell Contents
Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,
Margins and text wrap)
Formatting Rows, Column and Sheets
Using Formula with Relative and Absolute Cell Reference
Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)
Sorting and Filtering Data
Inserting Header and Footer
Page Setting, Previewing and Printing

ST A1 SEFRI Typing Skill Test I AT HawH:-
1. TN Typing Skill Test &7 €T Q4.0 sa8%h! T3l Text @37y T T8 ATAR

% YR A

< T8 Yfid ®Ae (Correct Words/Minute) LIS H
Y W=IT HAYE WeT Wi Fee amd o ¥
Y AT WWEET A 9.Y WRRT HHYE e Ui (e ada 0.40 uAT
.Y AT FWET ¢l T 90 WeaT HHYE ¥eg i FHee A 0.9% ¥F
Q0 a1 "MT FET T Q3.4 WRRT HHYE weE Wid Fee amd .00 g
Q3.4 A1 FWET LT T QY WRRT HHYE WeE Wi Fee amd 1.}% 93
QY a1 FHRET e T Q0.4 R HAYE WEE WA e amad 1.0 F
Q.Y a1 FWET FET T R0 WRRT HHYE WeE Wi Fee amd .04 3
R0 o1 AT F&t T .Y WREl HHYG ¥eE Wid e wrad .00 g
IR.Y AT WWEET A T Y, HET HHYG WER U S A R AqF
Y AT FWET GG TEE U e Amad .40 ¥F

2. English Typing Skill Test &1 @RI 00 YEaEEH UICT Text [43g T q8™ ATAR HH

I A

Y€ Y% Wid We (Correct Words/Minute) RISE i -3
& W31 HHYE YT Wid e amad 0 #g
& A AWRRT AT & Wl HHYE WEE U (A arad 040 AT
QAT WWRT FEl ¥ (R WAl HAYG ¥eg Wi e ada 0.8Y T
QR A1 WMET ¢ T QY WRT HAYE WeE U e amd .00 AF
QY 1 FWRET 96T T 96 HeRT HAYE We8 WA Fee amad .Y AF
9T a1 "WWET 9ET T R WRRT HAYE WeE Wi [Hee amd 1.0 ¥
QA AWET SET T Ry WRT HAYG e Wi A A q.6% o
Y AT AT @ T 9 WRRT HAYG e Wi HAE A .00 ¥F
0 AT FWEET AT T 30 AT FHAYG WEE U (e AT R AqF
30 A1 WWET SEIYE e Wid FRE ada MO AF
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IS AT WTyping W fSUDT Text S AT AHT TRT THI Text G WM
I Mg | REURT FUS AT AR Text W Sfedtdd €M SHTGE qdendiee
ATFAT Text HT Punctuation TTE9 WIRE! WISUHT cAg®! YEEHT TOMAT TRA |
qeasd HFT Formula Y&RT T8 Ag A gia fome (Correct Words/minute) ﬁﬂo‘ﬁ%ﬁ%{l

Formula:

Total words typed — Wrong words
qAa 9758 i e (Correct words/minute) = ( P = 9 )
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